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How to access our service

In person
You can visit our reception which is
located on floor 1 of Telegraph House,
Baillie Street, Rochdale, OL16 1JH.   Our
offices are opposite the bus station and
multi storey car park in the centre of
Rochdale.  If you wish to see a
particular Building Control Surveyor or
discuss a specific project please ring to
make an appointment beforehand to
make sure someone will be able to 
see you.

Telegraph House has a lift available to
the first floor and includes an
accessible reception point with an
Induction loop System.  Parking spaces
for disabled people are available in the
multi storey car park.

By phone
The main telephone enquiry number is:
01706 924325

If you are hard of hearing you may send
a text message to the main Planning
and Regulation reception by texting to:
01706 924387

By post
Rochdale MBC
Planning and Regulation Services
Building Control
PO Box 32
Telegraph House
Baillie Street
Rochdale
OL16 1JH

By email
You can email an enquiry to
building.control@rochdale.gov.uk



When do I need Building
Regulation approval?

The following is a list of the most
common proposals that require
approval, however if you are unsure
please contact us, we are pleased 
to help.

• The majority of house extensions  

• New houses and apartments 

• Conversions of buildings to houses
or apartments 

• Garage or outbuilding conversions to
form a room. 

• Loft conversions. 

• Installation of roof lights or dormer
windows. 

• Internal structural alterations, such
as removal of a load bearing wall or
chimney breast. 

• Some electrical work to domestic
properties. 

• Internal plastering and re-rendering
works where more than 25 per cent
of the wall area is affected. 

• A new opening or widening of an
opening in a load bearing wall. 

• Installing new baths, showers, sinks
or toilets which involve new drainage
or waste plumbing.

• Altering the position of a staircase 

• Window and door replacement
(Unless installed by FENSA, CERTASS
or BSI approved installer) 

• Construction of new chimneys, flues
or the replacement of flue linings. 

• Underpinning of existing foundations 

• Re-roofing 

• Installation of a septic tank 

• Cavity wall insulation 

• Installation of new heating (other
than electric and subject to certain
exceptions) 

• The majority of work relating to non-
domestic buildings, or conversions
to non-domestic buildings.
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Some building work is exempt
from Building Regulation approval

Buildings and work exempt from
Building Regulations are:

• Porches used as entrance area which
are less than 30m2 floor area and
separated from the remainder of the
house by a standard external door. 

• Conservatories at ground floor level
which are less than 30m2 floor area
with transparent roof and over 50%
of the walls glazed, separated from
the remainder of the house by
external doors. (Approval may be
required for installation of new doors
into the conservatory from the
house.)

• Detached garages and single storey
buildings which are less than 30m2

floor area, at least 1 metre away from
the boundary or constructed from 
non-combustible material. 

• Detached buildings that do not
exceed 15m2 floor area, which
contain no sleeping accommodation
(e.g. a typical garden shed.)

• Car ports open on two sides which
are less than 30m2 floor area. 

• Garden walls and fences 

• Replacement windows in a house
installed by a FENSA, BSI or
CERTASS registered installer. 

Other detached buildings and 
work, being:

• Controlled under other legislation,
such as Explosive or Nuclear or
Archaeological Acts. 

• Places that people go infrequently to
maintain equipment, providing that
they are isolated. 

• Agricultural buildings, providing 
they are not close to sleeping
accommodation and have sufficient
fire exits. 

• Temporary for less than 28 days. 

• Site cabins for construction sites
providing they do not provide
sleeping accommodation. 

• Used for mines or quarries, providing
they are not offices, dwellings or
showrooms. 

• Certain minor electrical work. Please
see the page electrical safety for
further information.

Even though the construction of 
these buildings does not require
approval, certain work undertaken to
them may require approval such as
electrical or drainage work, for further
clarification about exempt building
work please contact Building Control
on 01706 924327
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How do I apply for approval?

There are two methods of obtaining
approval for Building Regulations.
These are described as the Full Plans
Application and the Building Notice
Application.

Full Plans Application
This is the most appropriate method for
the majority of projects and is the
method chosen by the majority of
applicants and is the only method
applicable for certain types of work.
This is also the only method to use if
you require a completion certificate.

The procedure requires you to submit
detailed scaled plans of your proposal,
normally from an Architect or
Professional Plan Drawer.  The main
advantage of this method is that a

Building Control Surveyor will then
check the application to ensure the
proposed works comply with the
Building Regulations and any other
associated legislation, before work
commences, avoiding abortive work
and wasted cost.

This method also follows the logical
process of clarifying the design prior to
building.  Almost everything that we
create starts with a design, traditionally
on a plan or more recently via a
computer design package.  It makes
sense to follow this process with your
building work so that you can make
sure you can achieve what you want.
This also helps the builder to be more
accurate with his estimate and clarifies
what you are expecting him to do.
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Building Notice Application
If you are confident that you do not
require your plans checked by our
surveyors you have the option of using
the Building Notice application.  This
should only be used when works are
minor in nature and only for domestic
properties. The builder is expected to
have a detailed understanding of the
building regulations to use this method
of application.

The Building Notice application allows
you to submit a form describing the
work to be undertaken.  The building
work is approved as it is constructed by
the Building Control Surveyor.  

Obviously this requires you to clarify
with the Building Control Surveyor what
you intend to do prior to starting work
to avoid mistakes.  Please remember it

is not the Building Control Surveyor’s
job to design the work for you and
he/she may still require design
information from you.  For example, we
often ask for a Structural Engineer’s
design for new steel beams over
openings in structural walls.

There is therefore greater risk for you
with a Building Notice as you do not
have the security of an Approved Plan.
However, for certain minor works as
described above it can be effective.

Please note that if you are concerned
about the risk you can always adopt the
Full Plans Procedure as we currently
charge the same fee for both
procedures.  

It is important to note that you will not
get a completion certificate with the
Building Notice procedure.
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What information should I submit
with a Full Plans Application?

Two copies of drawings for the
proposed work showing full details of
construction and materials to be used.
These should be drawn at a scale of
1:50 and not less than 1:100. Drawings
should include plans, section and
elevations of the work as existing and
as proposed.

Two copies of a site location plan to a
scale of not less than 1:1250 indicating
site boundaries. Two completed copies
of full plans application forms and the
correct plan fee for the work, details of
charges can be down loaded from our
web site at: www.rochdale.gov.uk

Any additional information such as
structural calculations should also 
be submitted. 

What fees must I pay?

The Government requires the Building
Control Section of the Council to recover
the cost of providing the service.
Therefore charges reflect the time it takes
for our surveyors and administration staff
to process your application.

The plan vetting fee is deposited with
the application.  In most circumstances
there is a second fee to pay to cover the
cost of the site inspections.  This is

sometimes sent by invoice when the
work commences depending on the
size of the project.  For Building Notices
the fees are the same; however, the
whole amount is paid with the
submission of the Building Notice form.
Current fee scales are available to view
on our website or for further
clarification please contact us.
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When can I start work?

Once you have deposited an
application, being either a Full Plans
Application or a Building Notice, you
are legally entitled to start work,
providing you give Building Control 48
hours notice.  However, although you
must still notify Building Control at
inspection stages, with respect to a full
plans application you will be starting
work at your own risk until your plans

have been approved.  If your building
work does not comply with the
regulations you will be required to alter
it, which may lead to considerable
wasted time and cost in some cases. 

Remember we may ask for additional
information with a Building Notice so
please check with the Building Control
Surveyor before commencing work.

Why is the Building Control 
process important?

For most people the most valuable asset
we possess, apart from our family, is our
home.  Building Regulation Approval is a
legal requirement for most building work
and you will be required to produce
copies of approvals if you are selling a
property. This information is an essential
part of your Home Information Pack,
which is required for all house sales.

The regulations are becoming more
complicated as the performance
demands of modern building work
increases. For example, the requirements

for greater thermal and sound insulation
properties require a careful choice of
materials. A hasty start to work without
an approved plan can lead to
unnecessary and expensive errors.

Building Regulations concentrate on
minimum standards of health and
safety, provide for energy conservation,
and access to and use of buildings.
These regulations are for your
protection so it makes sense to benefit
from the plan checking process of a Full
Plans Application.
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Choosing your builder

Choosing your builder is probably the
most important decision you will make
when you are carrying out building
work.  A good builder will be familiar
with the standards required and will
arrange for your work to be inspected
at the appropriate stages by Building
Control.  This should result in a smooth
process and a completed project to
your satisfaction.

It is also important to understand that
the Building Control Surveyor will only
make snapshot inspections at key
stages.  This may not be sufficient to
ensure that your builder is undertaking
the work to the required standard and
that the quality of his or her work is
acceptable to you.

We would strongly recommend that you
also employ an independent
professional to monitor and site
supervise your builder.  This could be
your architect or a private surveyor and
the extra cost could ultimately save you
money and will help you avoid 
cowboy builders.

It is the owner’s responsibility to
ensure that the requirements of the
Building Regulations have been
complied with.  The approval notice and
completion certificate which the
Council issues is not a guarantee or
warranty and the Council will not be
responsible for any additional cost you
incur due to defects or failure to meet
the minimum requirements of the
Building Regulations.

Anyone can call himself or herself a
builder and so it is important to spend
some time choosing carefully.  It is also
important to remember that the local
authority has limited enforcement
powers and a bad builder can leave 
you with the responsibility for putting
faulty work right.  Problems can 
always arise and a good builder will
resolve these in a professional manner
with the Building Control surveyor.  
A bad builder will avoid resolving
problems, which can have disastrous
consequences.
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Ten things to do when 
choosing a builder

1. Plan in advance and give yourself
time to choose a builder. 

2. One of the best methods is to get a
recommendation from someone you
trust or look on the Trustmark
website at: www.trustmark.org.uk

3. Many good builders are very busy so
consider being patient and waiting
for a good builder to be available
rather than choosing someone
purely because they can start
tomorrow. 

4. Consider using a simple contract
with the builder.  You can download a
free contract from www.fmb.org.uk. 
If the builder will not enter into a
contract with you perhaps he or she
is not the builder for you. 

5. Ask where the builder has worked
previously.  Are they happy for you to
see their previous work? 

6. Find out if they have any experience
in the type of work you are
undertaking. 

7. Will they agree to stage payments?
Paying the builder at certain stages

can safeguard your money if things
go wrong.  You can ask the Building
Control Surveyor if he has inspected
the work before making payment. 

8. Check if they will agree to the final
payment being made after the
Building Control Surveyor has
passed the work at completion
stage. 

9. Agree a completion date and make
sure you are happy with the time
span for the work. 

10.Get at least three quotes, if possible,
to make sure you are getting value
for money but remember cheapest is
not always best.  Make sure the
quote includes all the finishes you
are expecting.  For example is the
building going to provide the right
quality and type of doors, skirting,
architrave or coving that you require.
How many power points and light
fittings will you get?  Has he
included for internal paintwork?  
This is the sort of detail to agree
when considering the estimates for
your work.
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Inspections, when do I need to
notify Building Control?

The Building Regulations require you to
notify us at certain stages of the
building work.  This notification gives
the Building Control Surveyor the
opportunity to inspect the work at
different stages before you continue
building.  The amount of inspections
will depend on the type of work and
one of our Building Control Surveyors
will tell you or your builder what else
requires inspection when we visit.

Please be aware the inspections we
carry out are to ensure compliance
with the Building Regulations.  
This should not be confused with a full
supervision service, which would
normally be carried out by your own
architect or surveyor.

Typical inspections are as follows:

1 Commencement

You must notify Building Control 
48 hours before you start work. This is
particularly important for Building
Notice Applications where no plans
have been submitted for approval. 

2 Foundation excavation

This visit allows us to inspect the
ground conditions to ensure that it is
good enough to support the building or
extension.  This must take place before
concrete is poured. 

On large building projects it is normal
practice for the developer to undertake
a site investigation whereby a trial

excavation of some type is undertaken
so that the type of foundation
necessary can be designed and the 
cost estimated.

For domestic extensions and alterations
many builders assume a traditional
foundation will be applicable and quote
accordingly to the house owner.  If the
subsequent excavation inspection
reveals that a deeper or special
foundation is needed you may find the
cost of your building project exceeds
your budget.  It is therefore important
to discuss this with your builder.  
Ask him to conduct a trial excavation
before work commences.  If a special
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foundation is needed you can discuss
what is required and assess the cost
before you commit to the work
commencing.

3 Oversite concrete and damp
proof course

For new buildings and extensions you
must notify Building Control when your
building work reaches damp proof
course level.  This is normally when the
brickwork is just above ground level
and before any ground floor concrete is
laid. This enables us to check that the
insulation, damp proof membrane and
reinforcement is correct.

4 Drains
Any new drainage and drainage
connections must be inspected before
they are covered over.  It is important
to agree with the Building Control

Surveyor that any connection to an
existing drain will be permitted prior 
to making the connection.  A test of 
the drains may be required at
completion stage.

5 Pre-plaster
This allows for inspection of hidden
work before it is covered up. It is 
a very important inspection to check
items such as structural beams and
timbers, insulation and possible
electrical work.

6 Completion/occupation
You must notify Building Control as
soon as the work is completed, or in 
the case of new buildings or extensions
when they are occupied, whichever
comes first.  If everything appears
satisfactory, a completion certificate 
will be issued.
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Energy conservation

Global warming and rising energy costs
affect us all and there are Building
Regulations, which came into force in
April 2006 and further changes that are
to take place in 2010 that will affect
homeowners when undertaking
building and repair work.

The aim of the regulations is to improve
the energy efficiency of existing houses
when alterations are being made to
walls and roofs.  The energy efficiency
of a house built before 2002 is about
half that of a house built after 2002.
This means that heating and lighting
costs are much higher for older houses
and they therefore produce more
carbon dioxide, which is damaging our
environment.  About 95% of our houses
are built before 2002.

What work is affected?

Building Regulations have applied to
replacement windows since 2002 and
the Government now wants to improve
walls and roofs when they are being
altered.  This could be when you are
building an extension, converting a
building such as a barn into a house,
making alterations internally or when
renovating your house.

The regulations require you to improve
the insulation of your roof, wall or floor
if it is to be replaced or renovated. 

This means building work such as the
replacement of external render or 
tile hanging to a wall, extensive 

re-plastering internally or having new
roof tiles or slates may require extra
insulation to be added at the same
time.  The Government calls this work
the alteration of a ‘Thermal Element’.

Works that require a Building
Regulation Application:

• Renewal of pitched or flat roof
coverings – e.g. re-tiling, re-slating or
re-felting of roofs.

• Renewal or replacement of ceilings
under a roof space or flat roof (with
or without the renewal of the
supporting structure).

• Renewal of cladding to external walls
or dormer cheeks.

• Renewal of a finish or cladding to an
external wall area or elevation
(render or other cladding) or
applying a finish or cladding for the
first time.

• Re-building an external wall
including the outer leaf of brickwork
or stonework only.

• Renewal of internal wall plaster or
plasterboard to an external wall or
where plaster or plasterboard is
being applied for the first time e.g.
re-plastering or dry lining of walls.

• Renovation or replacement of a solid
or suspended floor, involving the
replacement of a screed or a timber
floor deck.
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How much insulation must 
be provided?
The regulations expect the cost of
improving the insulation of thermal
elements to be recovered within 15
years through reduced energy costs.

If the cost of upgrading the insulation
to modern standards cannot be saved
within 15 years or less or they are not
technically feasible, the element should
be upgraded to the best standard
possible at a cost that can be recovered
within 15 years.  

How is the cost calculated?
In some cases it may be possible to
agree what is reasonable with the
Building Control Officer.  However for
more complicated situations you may
need to employ a suitably qualified
person to advise of technical and
economic feasibility. Building Control
may ask you to provide this information
depending on the circumstances.

Emergency repairs
In certain situations it may be
necessary to carry out emergency
repairs to thermal elements.  For
example if your roof is damaged in 
a storm.

If this situation arises a Building Notice
must be submitted at the earliest
opportunity after commencement;
please note that repairs must comply
with the new regulations.

Changing the energy status 
of a building
Changing the energy status of a
building may also require upgrading of
the insulation.  This can occur when
converting a previously unheated or
cooled space into one that is heated,

for example the conversion of a
domestic garage into a living space.
When such a change occurs, the
existing envelope of the building
should be upgraded to reduce the
amount of energy needed to heat or
cool the space.

Water efficiency 
(Approved Document G)
Part G of the regulations is to be
revised on 1st April 2010 which will
place requirements for efficiencies in
the use of water in homes. 

The new requirements are set by the
government with the aim of reducing
waste and misuse of water and
improving the sustainability of homes.
This is aimed at conserving water and
aiming to reduce the amount of water
used per person per day in line with the
Code for sustainable Homes.

• Wholesome water is to be used for
drinking, washing and food
preparation and water of a suitable
quality may be used for sanitary
conveniences, definitions are
included in the document.

• A completion certificate will not be
issued on new dwellings and
dwellings formed by a change of use
unless a certificate specifying the
calculated potential consumption 
of wholesome water per person 
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per day, which must not exceed 125
litres per person per day.

Code for Sustainable Homes
If you are buying a new home you may
find that the house or apartment has
been built to comply with the Code for
Sustainable Homes.  In certain
circumstances new homes will be
designed to this code, which will mean
that the energy efficiency and
sustainability qualities of the house will

be higher than the minimum standards
of building regulations.  All new 
homes should have a code rating,
which range from 1 to 6 stars (6 being
zero carbon).  Any new home must 
have a code rating, which may be 
zero if the code has not been used.  
You can ask the developer for the code
rating to help understand the
sustainability quality of the home.  
For more information visit
www.communities.gov.uk/thecode
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Replacement windows and 
glazed doors

The type of glazing in your doors and
windows can reduce the heat loss 
from your property.  This in turn will
reduce the amount of time your 
central heating boiler will need to 
run and will therefore reduce the
carbon dioxide emissions from your
building into the atmosphere.  It is this
carbon dioxide that is contributing to
global warming.

This is the reason that the Government
decided to make replacement 
windows and glazed doors subject to
Building Regulations from the 
1st April 2002. 

Any replacement windows and
substantially glazed doors will
therefore need to meet the Building
Regulation standards for heat loss.
This is normally achieved by fitting
special ‘K’ glass and having double
glazing with an adequate space
between the panes of glass.  

The heat loss from the glass is
measured by what is known as a ‘U’
value.  This is the maximum energy that
can be lost, measured in energy watts
for every square metre of glass and for
every temperature difference between
inside and outside your building.  For
wooden and plastic frames the
maximum value is 2.0 watts per metre
squared per degree Kelvin.  For metal
frames the value is 2.20 watts per
metre squared per degree Kelvin.

I want to replace my windows and
doors.  What does this mean to me?
When introducing this requirement the
Government decided that certain
window installers could self-certify
their window installations as complying
with the Building Regulations avoiding
the need to apply for approval from the
local authority.  This only applies to
domestic work.  The self-certifying
schemes are currently operated by:

Scheme Web address Telephone
(external links)

British Standards Institution www.bsi-global.com 01442 278607
(BSI)

CERTASS Limited www.certass.co.uk 01292 266636

FENSA 
(Fenestration Self 
Assessment Scheme) www.fensa.co.uk 0870 780 2028
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Therefore, if your window installer is
registered with one of these schemes
they can install your windows and
doors without any inspection from the
local authority.  They must supply you
with a certificate and the scheme
operator will supply your details to a
database held by the local authority so
that your installation is recorded.  You
need to keep your certificate safe in
case you decide to sell your house.
This will be your proof that you have
had the work done legally.

For DIY domestic installers not
registered with a Competent Person
Scheme and replacement windows on
commercial properties a Building
Regulation Application must be
submitted to the local authority
normally in the form of a Building
Notice.  You will pay a fee to the 
Council and a Building Control Officer
will visit and check that the installation
complies with the regulations.  
The Council will write to you confirming
that the work complies with the
relevant requirements.

Other issues to consider with
replacement windows
There are two important issues to also
consider when having replacement
windows.  The first concerns fire escape
windows.  It is a Building Regulation
requirement that all windows at first
floor level have openings large enough
and positioned so that people can be
rescued from a ladder in the case of a
fire.  Additionally certain windows in
rooms that do not have a direct escape
route without going through another
room require escape windows.  
When replacing windows it is a legal

requirement that these escape
windows are maintained.

In some circumstances, existing first
floor window openings may have 
been installed before escape windows
were a legal requirement.  In some
cases, these windows may still be large
to escape through.  The Building
Regulations require these windows 
not be made worse, so your
replacement windows should also be
escape windows.

If your existing house has no escape
windows we strongly recommend you
consider escape windows for your
replacements to improve your safety
and the safety of your family.

The second issue concerns ventilation.
The existing ventilation provided by
your windows should not be made
worse by any replacements.  In some
cases this can affect the combustion air
provided to heat producing appliances
such as fires or boilers.  It normally
affects appliances known as ‘open
flued’ appliances, which take their
combustion air from within a room.
One scenario is that existing windows
may be sufficiently ‘leaky’ to allow
sufficient air to enter the building,
which may permit the combustion
appliance to operate safely.  
By installing modern sealed windows
you may reduce the ventilation and
affect the operation of the appliance.  
If you are having new windows installed
we strongly recommend that you
employ a Gas Safe registered gas
installer to check any open flued
appliances for safe operation once the
windows are fitted. 
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Loft conversions

There are 4 important things to
remember when considering a loft
conversion.

1. They are expensive. The initial outlay
will probably be greater than the
increased value of your property.

2. The work involved consists of major
surgery to your property and can
make the existing house unstable if
done incorrectly.

3. The risk from fire is significantly
greater for people in a loft
conversion particularly when it is a
third storey and more so if children
are to sleep there.

4. It is a criminal offence to carry out a
loft conversion without Building
Regulation Approval.

When is permission required?

We are often asked if Building
Regulations are required if the loft is to
be used for storage only.

Light storage of items such as suitcases
and Christmas decorations – this is
usually ok as the existing ceiling joists
can normally cope with light storage if
the loads are spread over a few joists
by using loft boards.  

It is at the point that you create a new
floor to the property that will require
Building Regulation Approval.  
It doesn’t really matter whether you
intend to use this new floor as a better

storage facility, a playroom, a study or a
bedroom – you will need Building
Regulation Approval. 

We strongly recommend that you 
follow the Full Plans procedure 
when applying for a loft conversion.
This is because the only way to make
sure the conversion will work 
properly is to have an accurate survey
of the existing house carried out and
have scaled plans drawn to make sure
that critical dimensions can be
achieved, such as the headroom to
stairs.  There are also alternative 
design options for means of escape 
in case of fire and plans will help 
you to see the effect of the different
options.  Scaled plans also have 
other important advantages and 
they will:

1. Make sure that the space 
achievable is what you want or 
are expecting 

2. Permit a more accurate builders’
estimate, as it will be clearer what
work is to be done 

3. Allow the Building Control Surveyor
to assess whether the design will
comply with the Building
Regulations before work commences 

4. Give you the security of knowing that
if the work follows an approved plan
it will comply with Building
Regulations when it is completed.
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Guidance

Loft conversions require fire escape
provisions, these may vary dependent
upon the building layout and height,
generally it is not permissible to have
an open staircase to a loft conversion in
an existing 2 storey house.

In an existing two storey house, a loft
conversion will normally require 
the following:

• A fully protected escape route from
the loft rooms to ground floor exit.
This often means changing existing
doors and frames to those capable of
achieving half hour fire resistance.
Ceilings, floors and walls to the
protected route are often required to
be upgraded to achieve half hour
fire resistance. 

• Mains powered, interlinked smoke
detectors installed to the circulation
routes at each floor level. 

In an existing single storey house, a loft
conversion would normally require 
the following:

• Fire escape windows to the 
new habitable rooms so that a 
ladder rescue is possible in a 
fire situation. 

• Mains powered, interlinked smoke
detectors installed to the circulation
routes at each floor level. 

If planned properly and built by an
experienced builder, loft conversions
can be an ideal way to acquire extra
space.  However, we cannot stress
enough the need for an adequate
survey and detailed planning to make
sure that the work will meet your
expectations.  Also please remember
that the Building Control Officer will
only make intermittent inspections to
check on minimum building regulation
standards.  A significant amount of
work can be covered up between
inspections. We strongly recommend
that you ask your architect, or engage
an independent surveyor to supervise
the work to ensure it is undertaken to
the standard you expect.
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Domestic electrical installations

Part P of the Building Regulations
applies to electrical installations in
dwellings and has been introduced
from January 2005. This includes
electrical supplies to gardens and
outbuildings if supplied from the
dwelling.  It also includes the 
common parts of flats and dwellings
associated with shops if they share a
common supply.

Why have these regulations 
been introduced?
Since the privatisation of the electricity
supply industry in 1988 many supply
companies have discontinued insisting
on the testing of new consumer
installations.   There has been a steady
growth in the number of portable
electrical items in dwellings and an
increase in the number of non-fatal
accidents.  Furthermore, of the 61,000
electrical contracting firms in England
and Wales, only about 13,000 of these
are registered in existing voluntary
schemes that demand minimum levels
of competence and audit the quality 
of installations.

Therefore, the objectives of the new
regulations are firstly, to reinforce
existing voluntary controls on the risk
of death and injury caused by
electricity.  Secondly, to improve the
average level of competency and
responsibility of those undertaking
electrical work, who can be DIY workers
as well as professional electricians. 

And finally, to raise the awareness 
of builders and householders of the
need for care when undertaking
electrical work.

Although all fixed electrical work in
dwellings should comply with the
Building Regulations certain work is
exempt from notification to the local
authority, this is work consisting of:

• Replacing any socket-outlet, control
switch or ceiling rose.

• Replacing a damaged cable for a
single circuit.  

• Re-fixing or replacing enclosures of
existing installation components,
where circuit protective measures
are unaffected.  Therefore, replacing
a socket or switch backbox to fit a
new switch or plug socket is not
notifiable providing the earth
protection is maintained.

• Work undertaken by an electrician
registered with a Part P Competent
Person Scheme.  

Providing mechanical protection to 
an existing fixed installation, where the
circuit protective measures and the
current capacity of the cables are
unaffected.  This would probably be
rare, however if cables are to be 
ducted they must not be subjected 
to overheating.

Also exempt is the following providing
it is not in a kitchen:
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• Adding light fittings and switches to
an existing circuit.

• Adding socket outlets and fused
spurs to an existing ring or
radial circuit.

• Installing or upgrading main or
equipotential bonding (the bonding
of water pipes and gas installation
pipes etc. to an earthing system).

However there are exceptions to 
these rules that do require approval,
these being:

• Providing a new installation or
rewiring a dwelling. 

• Replacing a distribution board or
consumer unit. 

• Creating an additional circuit to an
existing mains supply. 

• Adding additional sockets or
switches to kitchen, bathrooms, or
‘special locations’. 

• Installing extra low voltage lighting,
other than pre-assembled C.E.
marked lighting sets. 

• Making or altering an electric supply
to domestic outbuildings, or external
locations or other ‘special locations’. 

A ‘special location’ is a location
containing a bathtub or shower basin,
swimming pools or padding pools, or
hot air saunas.

How do I obtain approval?

The first, and preferred option, is to
have your electrical work undertaken
by a competent electrician who is
registered with an approved Competent
Persons Scheme (CPS Scheme).  
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If your electrical installer is registered
with a CPS scheme you do not need 
to apply for Building Regulation
approval as the electrician is allowed to
self-certify his work as complying with
the Building Regulations.

An up to date list of Competent Persons
Schemes can be found by visiting the
Communities and Local Government
web site at www.communities.gov.uk

The installer must supply an
installation and test certificate to the
person ordering the work and must give
notice to the local authority not more
than 30 days after completion of 
the work.

This is a very important issue to
discuss with your builder.   Using a
self-certified electrician will speed 

up the construction process and will
give you confidence that the electrical
work has been carried out by a
competent person.

The second option is to submit a
Building Regulation Application to the
Council’s Building Control Section.  
An installation and test certificate as
described in BS7671 will be required for
the work.  Remember, the person
carrying out the work must be
competent and you may have to employ
a separate competent electrician to test
the installation.

In addition to the installation and 
test certificate, Building Control will
inspect the work to ensure that it
complies with other aspects of the
Building Regulations.
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Dangerous buildings

The Building Control Service has the
responsibility for the enforcement of
legislation that requires building
owners to make safe and repair 
their dangerous buildings, seal up
empty properties open to access and 
in extreme cases to require building
owners to demolish certain 
dilapidated buildings. 

Emergency Situations
In some circumstances, the Building
Control Service will need to organise
emergency repairs to buildings without
the consent of the building owner.  This
only occurs when there is an imminent
danger to public safety and action must
be immediate.  In these cases the

Building Control Surveyor will only do
the minimum to remove the immediate
danger.  It is then the owner’s
responsibility to repair or demolish 
the building to permanently remove 
the danger.

These buildings are not the
responsibility of the local authority
however the Building Control Service
can carry out emergency work if owners
cannot or will not respond to notices
requiring them make buildings safe.
The local authority can then recover the
cost from the building owner.
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The Party Wall Act

The Party Wall Act was introduced on 
1 July 1997 and applies throughout
England and Wales.

The Party Wall Act is not enforced by
the local authority, however, it is often
applicable to work requiring Building
Regulation Approval.  It is important to
understand therefore that if you are
undertaking building work on or near
the boundary of your building you may
need to give notice to your neighbour
under the terms of this Act.

What does the Act do?
The Act provides a framework for
preventing and resolving disputes in
relation to party walls, boundary walls
and excavations near neighbouring
buildings.   Therefore if you are
intending to carry out work of the type
described above you will be required to
give Adjoining Owners notice of your
intentions.  Adjoining Owners can agree
with the Building Owner’s proposals or
agree changes in the way the work is

carried out.  When there is no
agreement the Act provides for the
resolution of ‘disputes’.

What is a party wall?

The Act recognises two main types of
party wall.  Firstly, a wall is a “party
wall” if it stands astride the boundary
of land belonging to two (or more)
different owners.  This can include
fences and garden walls.  A wall is 
also a “party wall” if it stands wholly on
one owner’s land, but is used by two 
(or more) owners to separate their
buildings.  The Act also uses the
expression “party structure”.  
This is a wider term, which could 
be a wall or floor separating buildings.
For example, floors between flats.

A separate explanatory booklet is
obtainable from the Building Control
reception or can be downloaded from
the Communities and Local Government
web site at www.communities.gov.uk
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Flues and chimneys

I want to have a new fire or boiler
installed. Do I require Building
Regulation approval?

The installation of certain heat
producing appliances and their
associated flues do not require a
building regulation application
providing they are installed by an
Approved Installer.  This does not
include the provision of a masonry
chimney which requires a building
regulation application in all cases.

All gas appliances

These may be installed by Gas Safe
Registered installers without making a
Building Regulation Application.

Solid fuel appliances

These can be installed by a person
registered with HETAS (Heating
Equipment Testing and Approval
Scheme) providing the rated heat
output is 50 kilowatts or less and that it
is to be installed in a building with no
more than 3 storeys (excluding 
any basement).

Oil appliances, including any
associated oil storage tanks

These can be installed by a person
registered with OFTEC (Oil Firing

Technical Association for the Petroleum
Industry), BESCA limited, or NAPIT
Certification Ltd for this type of work
and providing it has a rated heat output
of 100 kilowatts or less and is installed
in a building with no more than three
storeys (excluding any basement).

New or extended masonry
chimneys, fireplaces and hearths

These do require Building Regulation
Approval.  Building Control will check
the proposed design and inspect the
building work.  In addition to this the
Building Control Surveyor will ask for a
copy of an installation report which
should be filled in by the person 
legally responsible for the installation.
Two tests are required.  The first will be
a gas tightness test and the second a
gas spillage test on completion.  
The Building Control Surveyor will need
to witness these tests.  Finally the
regulations require a robust permanent
notice to be installed in a suitable 
place that gives details of the flue, the
type of appliances it can safely
accommodate, the type and size of the
flue with the manufacturer’s name.
There is an example of this notice
in Approved Document J of the 
Building Regulations.
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Approval of works already carried
out (Regularisation)

In some cases, where work has been
carried out without approval, providing
this occurred on or after the 11th
November 1985, it may be possible to
apply for retrospective approval known
as Regularisation.

A Regularisation Certificate enables
home owners and others to submit 
an application to regularise the 
position where building work has 
been carried out without building
regulation approval.  Typical
circumstances may be where a builder
or previous owner had not sought the
relevant building approval.

An owner is under no obligation to
make an application for a
Regularisation Certificate and the local
authority is under no obligation to
accept it or to issue one if the work
cannot be determined as complying
with the Building Regulations.

A Regularisation Application involves a
higher than normal fee to be paid to
the Council and a Building Control
Surveyor will inspect the work.  

This often involves you opening up or
removing part of the work for
inspection or providing additional
information such as structural
calculations.  This can be expensive
and the Building Control Surveyor 
will not approve work unless he 
can inspect sufficient parts of the 
work to be sure it complies with 
the regulations.

Inspecting the work

Typical examples of requests include:

• Exposure and/or testing of drains.

• Exposure of foundations and/or
other elements of structure (steel
beams, floor joists etc).

• Calculations or other details to prove
that structural work is satisfactory.

• Other details or specifications that
are considered appropriate.

Please note if you choose not to alter
work required to permit the issue of a
Regularisation Certificate the fee paid
is not refundable.
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Competent Person Schemes

Competent person schemes were
introduced by the government to allow
individuals and enterprises to self-
certify that their work complies with the
Building Regulations as an alternative
to submitting a building notice or using
an approved inspector.

The principles of self certification are
based upon giving people who are
competent in their field the ability 
to self certify that their work 
complies with the Building Regulations
without the need to submit a building
notice and thus incurring Local
Authority inspection fees.  It is 
hoped that moving towards self-
certification will significantly enhance
compliance with the requirements of
the Building Regulations, reduce the
cost for firms joining recognised
schemes, and promote training and
competence within the industry.  It
should also help tackle the problem of
cowboy builders and assist local
authorities with enforcement of the
Building Regulations.

The schemes approved by the
Department for Communities and Local
Government may change and increase
over time. For an up to date list visit
www.communities.gov.uk

Schemes available at time of 
printing are:

Electrical Safety in Dwellings
NICEIC Group Limited
niceic.org.uk
0870 013 0382

NAPIT Certification Limited
www.napit.org.uk
0870 444 1392

ELECSA Limited
www.elecsa.org.uk
0845 634 9043

Electrical Contractors’ Association
www.partp.co.uk
0845 634 9043

British Standards Institute (BSI)
www.bsigroup.co.uk
01442 278607

Replacement Windows and Doors

FENSA
www.fensa.co.uk
0207 645 3700

CERTASS
www.certass.co.uk
0845 094 8025

BSI
www.bsi-global.com
0845 076 5600

Heat Producing Gas Appliances

NAPIT Certification Limited
www.napit.org.uk
0870 444 1392

Gas Safe register
www.gassaferegister.co.uk
0800 408 5500

OFTEC 
www.oftec.org.uk
0845 65 85 080
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HETAS Ltd
www.hetas.co.uk
0845 634 5626

BECSA
www.besca.org.uk
0800 652 5533

Defined Competence Schemes

These are schemes for people who do a
limited amount of electrical work only
in connection with their main business
such as gas installations, fitting
kitchens/bathrooms or heating and
security systems.

OFTEC 
www.oftec.org.uk
0845 65 85 080

BINDT Limited
www.attma.org
01604 630124

FAERO Limited
www.faero.co.uk
0870 850 6679

Ventilation and Air Conditioning
(Dwellings)

Installation of an air conditioning 
or ventilation system in an existing
dwelling which does not involve 
work on systems shared with 
other dwellings.

Gas Safe register
www.gassaferegister.co.uk
0800 408 5500

NAPIT Certification Limited
www.napit.org.uk
0870 444 1392

Ventilation and Air Conditioning
(Non Dwellings)

Installation of a heating, hot water
service, mechanical ventilation or air

conditioning system, or associated
controls, in a building other than 
a dwelling.

BECSA
www.besca.org.uk
0800 652 5533

Plumbing, Heating Systems and
Hot Water Service Systems

Installation of a heating, hot water
service system, mechanical ventilation
or air conditioning system, or
associated controls in a building other
than a dwelling.

BECSA
www.besca.org.uk
0800 652 5533

Plumbing, Heating Systems and
Hot Water Service Systems

Installation of a heating or hot water
service system or associated controls 
in a dwelling.

BECSA
www.besca.org.uk
0800 652 5533

Gas Safe register
www.gassaferegister.co.uk
0800 408 5500

Ventilation and 
Air Conditioning

Installation of a commercial 
kitchen ventilation system which 
does not involve work on systems
shared with parts of the building
occupied separately.

Gas Safe register
www.gassaferegister.co.uk
0800 408 5500
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Lighting Systems, Electric 
Heating Systems and 
Associated Controls

Installation of a lighting system or
electric heating system or associated
electric controls.

Electrical Contractors’ Association
www.partp.co.uk
0845 634 9043

Air Pressure Testing of Buildings

BINDT Limited
Testing will be carried out by 
ATTMA (air tightness testing and
measurement association)
www.attma.org
01604 630124

CO2 Emission Rate Calculations

National Energy Services 
www.nesltd.co.uk
01908 672787

Elmhurst Energy Systems
www.elmhurstenergy.co.uk
01455 883250

Installation of a Sanitary
Convenience or Bathroom in 
a Dwelling

Gas Safe register
www.gassaferegister.co.uk
0800 408 5500

NAPIT Certification Limited
www.napit.org.uk
0870 444 1392
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