	A
Your name and address

	REVENUES & BENEFITS SERVICE

P.O.Box 490

Rochdale

OL16 9AJ

Telephone    0845 121 2970 
Fax               0845 409 5432
Web:             www.rochdale.gov.uk
Email:           revenues.benefits@rochdale.gov.uk

Your ref:      

Enquiries to:  Revenues & Benefits


  Date:           
Self-employed income

With this form you must also provide either:

a)   Professionally prepared profit and loss accounts for your last financial year, or
b)   This pro-forma along with your latest Schedule D Tax Assessment (if available).

If you have any further queries, please do not hesitate to contact a Customer Services Advisor. 
This can be done in one of the following ways:

· In person, by calling into any of our Customer Service Centre’s or local housing offices.

· By telephone, by dialling 0845 121 2970.
· In writing, to the address above or by email to revenues.benefits@rochdale.gov.uk
	
	
	Self Employed Pro-forma
	
	
	

	Section 1 - You
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Name
	
	
	
	Address
	
	
	
	
	

	 
	 
	 
	
	 
	 
	 
	 
	 
	

	 
	
	 
	
	 
	
	
	
	 
	

	 
	
	 
	 
	
	
	
	 
	

	…………………………………………………………………………………………………………………………………

	Section 2 - The business
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Business telephone number
	
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Business address
	
	
	 
	 
	 
	 
	 
	

	
	
	
	
	 
	
	
	
	 
	

	
	
	
	
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Type of business
	
	
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	New Deal self employment option?
	Yes
	 
	No
	 
	 
	

	
	
	
	
	
	

	            - Date accepted on scheme
	
	
	
	
	
	

	
	
	
	
	
	
	

	Start date of your current financial year
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Average number of hours worked weekly
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	Are you a partner in the business?
	Yes
	 
	No
	 
	
	

	
	
	
	
	
	
	
	
	
	

	If ‘Yes’, what is your percentage share?
	 
	
	
	
	

	…………………………………………………………………………………………………………………………………

	Section 3 - Business records 
	
	
	
	
	
	

	(Evidence of business activity must be provided in support of your benefit application)
	
	

	
	
	
	
	
	
	
	
	
	

	Do you have professionally prepared accounts for your last financial year?
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	Yes
	 
	
	No
	 
	
	
	

	
	
	
	
	
	
	
	
	
	

	If 'Yes’, return the full set of accounts with this form and go straight to Section 5.
	
	

	
	
	
	
	
	
	
	
	
	

	If 'No', give reason why and the date you expect to have them in the box below.
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	IF YOU DO NOT HAVE ANY PREPARED ACCOUNTS OR IF YOU HAVE NOT BEEN TRADING 
	

	FOR A FULL YEAR, PLEASE PROVIDE YOUR FULLY COMPLETED, UP TO DATE DAY BOOK. 
	

	
	
	
	
	
	
	
	
	
	

	IF YOU DO NOT HAVE ACCOUNTS OR DAY BOOK, GIVE YOUR REASON WHY IN THE BOX 
	

	BELOW AND FULLY COMPLETE SECTION 4.
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Do you have your latest Schedule D Tax Assessment?
	Yes
	 
	No
	 
	

	If 'Yes', return a copy with this form.
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	If 'No', give reason why and the date you expect to receive it in the box below.
	
	
	

	
	 
	 
	 
	 
	 
	 
	 
	 
	

	Section 4 - Profit
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	COMPLETE THIS SECTION ONLY IF YOU HAVE NO ACCOUNTS OR DAY BOOK. 
	
	

	
	
	
	
	
	
	
	
	
	

	Period covered (exact dates):
	From
	 
	To
	 
	
	
	

	This should be your last financial year.  If you have not been trading for a full year, it should be the date your business started to the current date. 
	

	
	
	
	
	
	
	
	
	
	

	Sales/takings/income/commission etc
	£
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Plus - VAT refunded
	
	£
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Plus - any ENTERPRISE or START UP or 
	£
	 
	 
	 
	 
	

	BUSINESS or OTHER ALLOWANCE/S
	name/type of allowance:
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Plus - closing stock
	
	£
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Less – cost of sales (purchases)
	£
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Less – VAT paid out
	
	
	£
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Less – opening stock
	
	£
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Gross profit
	
	
	£
	 
	 
	 
	 
	

	
	
	
	
	
	
	
	
	
	

	Expenses
	
	
	
	
	
	
	
	

	You may be asked to provide proof at a later date, if so, you will be informed in writing. 
	

	THE FIGURES YOU GIVE BELOW MUST BE GROSS - BEFORE ANY DEDUCTION FOR PERSONAL USE. 

	THE FIGURES MUST BE FOR THE PERIOD STATED AT THE START OF SECTION 4.
	

	Do not include depreciation, entertainment, HP, money used to set up or expand the business or any loss 

	you made before you made your claim. Please state how often you pay the regular expenses eg weekly,

	monthly, annually. 
	
	
	
	
	
	
	
	

	Expenses
	 
	Total spent
	How often
	Office use
	

	Motoring expenses
	
	 
	 
	
	
	 
	 
	

	Petrol
	
	
	 
	 
	
	
	 
	 
	

	Road Tax
	
	
	 
	 
	
	
	 
	 
	

	Insurance
	
	
	 
	 
	
	
	 
	 
	

	Repairs
	
	
	 
	 
	
	
	 
	 
	

	Business/water rates
	 
	 
	 
	 
	 
	 
	

	Rents
	
	
	 
	 
	
	
	 
	 
	

	Heat & light
	 
	 
	 
	 
	 
	 
	 
	

	Telephone
	
	 
	 
	
	
	 
	 
	

	Wages (self, spouse, others)
	 
	 
	 
	 
	 
	 
	

	Insurance 
	
	 
	 
	
	
	 
	 
	

	(state what is covered)
	 
	 
	
	
	 
	 
	

	(do not include motor insurance)
	 
	 
	
	
	 
	 
	

	Stock
	 
	 
	 
	 
	 
	 
	 
	 
	

	Advertising
	 
	 
	 
	 
	 
	 
	 
	

	Accountancy
	
	 
	 
	
	
	 
	 
	

	Cleaning
	 
	 
	 
	 
	 
	 
	 
	

	Postage
	 
	 
	 
	 
	 
	 
	 
	

	Repairs/renewals
	 
	 
	 
	 
	 
	 
	

	(not motor)
	 
	 
	 
	 
	 
	 
	 
	

	Other (please specify)
	 
	 
	 
	 
	 
	 
	

	 
	
	 
	 
	 
	 
	 
	 
	 
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	

	Section 5
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	If you have stated motor expenses, please state who owns the vehicle?
	
	
	

	You
	 
	
	Business
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	If the business owns the vehicle, do you have use of it outside of the business? 
	
	

	Yes
	 
	
	No
	 
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	…………………………………………………………………………………………………………………………………

	Section 6 – Trading pattern
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Is it reasonable to assume that the trading figures for the next six months will be similar to those you have 

	supplied?
	
	Yes
	 
	
	No
	 
	
	
	

	
	
	
	
	
	
	
	
	
	

	If 'No', please explain why in the box below.
	
	
	
	
	
	

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	
	
	
	
	
	
	
	
	 

	 
	
	
	
	
	
	
	
	
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	…………………………………………………………………………………………………………………………………

	Section 7 - Other outgoings
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Do you hold a National Insurance exemption certificate?
	Yes
	 
	No
	 

	
	
	
	
	
	
	
	
	
	

	Do you contribute to a personal pension scheme?
	
	Yes
	 
	No
	 

	
	
	
	
	
	
	
	
	
	

	If ‘Yes’, how much are your contributions?
	£
	  Are they weekly, monthly or annually?
	 

	
	
	
	
	
	
	
	
	
	

	NB: you must provide proof that you are making payments and proof of membership of the scheme.

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	…………………………………………………………………………………………………………………………………

	Section 8 - Declaration
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Please read carefully and sign below:
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	I declare that the information given on this form is true and complete.
	
	
	

	I understand that to give false information may lead to prosecution.
	
	
	

	I authorise Rochdale Council to verify, as they see fit, any information given by me.

	I undertake to notify IN WRITING, AT ONCE any change in my income immediately if such changes occur.

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	 
	 
	 
	 
	
	
	 
	 
	 

	SIGNED:
	 
	
	
	 
	
	DATED:
	 
	
	 

	
	 
	 
	 
	 
	
	
	 
	 
	 

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


PAGE  
2

