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GUIDE FOR AGENTS

PREPARATION OF NOMINATION PAPERS AND OTHER IMPORTANT INFORMATION
Local Election 3rd May 2012
Delivery of Nomination Papers

1.
Date of publication of Notice of Election will be Monday 26th March 2012 Nominations may be delivered during normal office hours between Monday 26th March and Tuesday 3rd  April 2012 not later than noon.
2.
Please bring the following completed documents with you:

	· One copy of the Nomination Paper (see points 3-11)

	· Candidates Consent to Nomination (see point 13)

	· Declaration of Appointment of Election Agent (see points 14-15)

	· Certificate from the registered nominating officer of the party* (see point 6)

	· Request for use of political party emblem* (see point 12)


* if standing for a registered political party

Completion of Nomination Papers

3.
The particulars of the Candidate should be written in block letters or typed.

4.
Candidate's SURNAME and all FORENAMES must be given in full, and not be abbreviated.

5.
Candidates who are commonly known by other names may supply such a Surname and/or Forename(s) (unless the Returning Officer feels the names may mislead or confuse electors). Where such names are allowed they will be shown on the official notices and ballot papers instead of the candidate’s proper names.
6.
A DESCRIPTION is not required. However any permitted description will appear on the ballot paper. The following descriptions are allowable:

· A description that is registered with the Commission and has been authorised in writing by the Nominating Officer of a registered political party or someone appointed to act on their behalf; or
· The word “Independent” (for any candidate who does not submit a Certificate of Authorisation from a registered political party).

7.
The Candidate's ADDRESS should be the permanent home address, including the postal code. The address should not contain abbreviations.

8.
Electors signing nomination papers must appear on the Register as at 1st March 2012 SIGNATURES on the nomination paper should be the Electors' usual signatures. Block letters should not be used unless that is a person's usual way of signing his/her name.

9.
Electors should also print their name as signed alongside their signature in the column provided.

10.
The ELECTORAL NUMBER of any elector signing a Nomination Paper must include the distinctive letters of the polling district (as shown at the top of each page of the Register) followed by the number shown immediately before the elector's name in the register, e.g. CB 161.

11.
A person whose name is entered on the register may not subscribe a nomination paper if the entry gives as the date on which that person will become of voting age a date later than the day fixed for the poll.

Request to use emblem on ballot paper

12.
Candidates of a registered political party may request an emblem to be shown next to their names on the ballot paper.

Candidate's Consent to Nomination

13.
I would draw your attention to the Candidate's Consent to Nomination form in respect of:-

(i) the provisions of Sections 80 and 81 of the Local Government Act 1972, Section 79 of the Local Government Act 2000 and of the Local Government and Housing Act 1989 in respect of disqualification and political restriction,

(ii) the date that the Candidate's consent is given must be on or within 1 month before the last day for the delivery of nomination papers (ie. not before 2nd  March 2012).
(iii) A Nomination Paper is not valid without the Candidate's Consent to Nomination.

Declaration of Appointment of Election Agent

14.
The private address of the Election Agent need not be in the Rochdale MBC however the office address must be within the Rochdale MBC or in an adjoining district.

15.
The Declaration of Appointment of Election Agent form must be received at the latest by noon on Tuesday 10th April 2012
Election Expenses

16.
The maximum amount each candidate may spend on the election is currently prescribed as £600 plus 5p per entry in the Register as at the last day for publication of the Notice of Election.

Display of Election Posters

17.
The display of election posters is not a matter for the Returning Officer. Consent for the display of posters and advertisements relating to an election must be obtained from the owner of the land (or other person entitled to grant consent).

Street furniture (any structure from back of pavement to back of opposite pavement inc. lamp posts, signposts etc.) is owned by the Rochdale Metropolitan Borough Council. 
Rochdale Metropolitan Borough Council
Clare Poole
Town Hall
Deputy Returning Officer
Rochdale
OL16 1AB
Election Timetable

	Notice of Election 
	To be published not later than
	Monday 26th March 2012

	Delivery of nomination papers: During normal office hours on any day from the date of publication of the Notice of Election
	Commencing on
	Monday 26th March 2012

	Last day for delivery of nomination papers
	Not later than noon on 
	Tuesday 3rd April 2012

	Publish Statement as to Persons Nominated
	Not later than noon on 
	Thursday 5th April 2012

	Last day for notice of appointment of election agents
	Not later than noon on
	Tuesday 10th April 2012

	Last day for withdrawal of candidature
	Not later than noon on
	Tuesday 10th April 2012

	Deadline for applications to be included in the register of electors to be used for the election
	Midnight
	Tuesday 17th  April 2012

	Last day for new applications to vote by post or to change existing absent vote details (e.g. cancellation, redirecting of ballot papers etc.)
	Not later than 5 p.m. on
	Tuesday 17th  April 2012

	Last day for new applications to vote by proxy (not postal proxy)
	Not later than 5 p.m. on
	Tuesday 24th April 2012

	Publish Notice of Poll
	
	Tuesday 24th April 2012

	Last day for notice of appointment of counting agents (and polling agents)
	Not later than
	Wednesday 25th April 2012

	Publish Notice of Alteration as result of late applications for registration
	
	Wednesday 25th April 2012

	First day of requests to replace lost postal ballot papers
	
	Thursday 26th April 2012

	Last day for new applications to vote by proxy on the grounds of a medical emergency
	Not later than 5 p.m. on
	Thursday 3rd May 2012

	Last day to issue replacement spoilt or lost postal ballot papers
	Not later than 5 p.m. on
	Thursday 3rd May 2012

	Polling Day
	7am to 10pm
	Thursday 3rd May 2012

	Last day for the receipt of return of election expenses (assuming declaration of the result before midnight)
	
	Thursday 7th June 2012

	Last day for the receipt of return of election expenses (assuming declaration of the result after midnight)
	
	Friday 8th June 2012


NOMINATION PAPER
	
Rochdale MBC

ELECTION OF A COUNCILLOR(s)
	Office use only

	
	Date
	

	
	Initials
	

	
	Party
	

	
	Cert
	


For the …………………………………………… Ward of the ROCHDALE MBC
Date of election 3rd May 2012
WE, the undersigned, being local government electors for the said ward do hereby nominate the undermentioned person as a candidate at the said election:-

	Candidate’s Surname
	Other Forenames in full

	
	

	Commonly used Surname (if any)
	Commonly used Forenames (if any)

	
	

	Description (if any)

Use no more than six words
	

	Home Address in full


	


	SIGNATURES
	PRINT NAME AS SIGNED
	ELECTORAL NUMBER



	
	
	Distinctive Letters
	Number

	Proposer 
	
	
	

	Seconder
	
	
	

	We, the undersigned, being local government electors for the said Ward, do hereby assent to the foregoing nomination.

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	

	7. 
	
	
	

	8. 
	
	
	


NB: See next page for additional notes

Notes

1. The attention of candidates and electors is drawn to the rules for filling up nomination papers and other provisions relating to nomination papers contained in the elections rules in Schedule 2 to the Local Elections (Principal Areas) Rules 2006.

2. Where a candidate is commonly known by some title they may be described by their title as if it were their surname.

3. Where a candidate commonly uses a name which is different from any other name they have, the commonly used name may also appear on the nomination paper, but if it does so, the commonly used name (instead of any other name) will appear on the ballot paper.

4. But the ballot paper will show the other name if the Returning Officer thinks that the use of the commonly used name may

(a) be likely to mislead or confuse electors, or

(b) that the commonly used name is obscene or offensive.

5. An elector may not –

(a) subscribe more nomination papers than there are vacancies to be filled in the ward in which 
the election is held; or

(b) subscribe a nomination paper for more than one Ward in the Borough.

6. In this rule “elector” –

(a) means a person whose name is registered in the register of local government electors for the electoral area in question on the last day for the publication of notice of election; and

(b) includes a person then shown in the register as below voting age if (but only if) it appears from the register that he will be of voting age on the day fixed for the poll.

7. But in this rule, “elector” does not include a person who has an anonymous entry in the register.
Candidate’s Consent to Nomination

 (To be given on or within one month before the last day for the delivery of nomination papers, and delivered at the place and within the time appointed for delivery of nomination papers).

Rochdale MBC
Election of a Councillor(s)
For the  ……………………………………     Ward of the  ROCHDALE MBC
Date of Election: 3rd May 2012
I (name in full) ........................................................................................................................................

of (home address in full) ......................................................................................................…..

hereby consent to my nomination as a candidate for election as Councillor for the above-named Ward of the Rochdale MBC
I declare that on the day of my nomination I am qualified and that, if there is a poll on the day of election, I will be qualified to be so elected by virtue of being on that day or those days a Commonwealth citizen, a citizen of the Republic of Ireland or a citizen of another Member State of the European Community, who has attained the age of 18 years and that


*(a) I am registered as a local government elector for the area of the Metropolitan Borough of Rochdale in respect of (qualifying address in full)

 
 ...........................................................................................................................................

 and my electoral number (see Note below) is .......................................... ; or


*(b) I have during the whole of the 12 months preceding that day or those days occupied as owner or tenant the following land or other premises in the area of the Metropolitan Borough of Rochdale (description and address of land or premises)

 ....................................................................................................................................; or


*(c) my principal or only place of work during those 12 months has been in the area of the Metropolitan Borough of Rochdale (give address of place of work and, where appropriate, name of employer)

 .........................................................................................................................................................................................................….; or


*(d) I have during the whole of those 12 months resided in the area of the Metropolitan Borough of Rochdale at (give address in full)
 ..................................................................................................................................................................................................................

 *Delete whichever is inappropriate
I declare that to the best of my knowledge and belief I am not disqualified for being elected by reason of any disqualification set out in section 80 of the Local Government Act 1972 or any decision made under section 79 of the Local Government Act 2000, copies of which are printed overleaf and I do not hold a politically restricted post, within the meaning of Part I of the Local Government and Housing Act 1989, under a local authority, within the meaning of that Part.

Date of birth:

 d d m m y y y y

	 
	
	
	
	
	
	
	
	
	


Signature.....................................................................
Date of consent .........................................................

Signed in my presence

Signature of witness ..............................................................................................................................

Name and address of witness ...............................................................................................................

(CAPITAL LETTERS)

Notes

1. A person's electoral number is that person's number in the register to be used at the election (including the distinctive letters of the parliamentary polling district in which that person is registered)

2. A candidate who is qualified by more than one qualification may complete any of those that may apply. (see over)

LOCAL GOVERNMENT ACT 1972 - SECTIONS 80 AND 81
Disqualifications for election and holding office as member of local authority
80 - (1) Subject to the provisions of section 81 below, a person shall be disqualified for being elected or being a member of a local authority if he-

(a)
holds any paid office or employment (other than the office of chairman, vice-chairman or deputy chairman) appointments to which are or may be made or confirmed by the local authority or any committee or sub-committee of the authority or by a joint committee on which the authority are represented or by any person holding any such office or employment; or

(b)
is the subject of a bankruptcy restrictions order or interim order; or

(c)
has within five years before the day of election or since his election been convicted in the United Kingdom, the Channel Islands or the Isle of Man of any offence and has had passed on him a sentence of imprisonment (whether suspended or not) for a period of not less than three months without the option of a fine; or

(d)
is disqualified for being elected or for being a member of that authority under Part III of the Representation of the People Act 1983 or under the Audit Commission Act 1998.

(2)
Subject to the provisions of section 81 below, a paid officer of a local authority who is employed under the direction of-

(a)
a committee or sub-committee of the authority any member of which is appointed on the nomination of some other local authority; or

(b)
a joint board, joint authority or joint committee on which the authority are represented and any member of which is so appointed;

shall be disqualified for being elected or being a member of that other authority.

(3)
Teachers in a school maintained but not established by a local education authority shall be in the same position as respects disqualification for office as members of the authority as teachers in a school established by the authority.

(5) For the purposes of subsection (1)(d) above, the ordinary date on which the period allowed for making an appeal or application with respect to the conviction expires or, if such an appeal or application is made, the date on which the appeal or application is finally disposed of or abandoned or fails by reason of the non-prosecution thereof shall be deemed to be the date of the conviction.

Exceptions to provisions of section 80
81 -(4)
Section 80(2) and (3) above shall not operate so as to disqualify any person by reason of his being a teacher, or otherwise employed, in a school or other educational institution maintained or assisted by a county council for being a member of a district council by reason that the district council nominates members of the education committee of the county council.

LOCAL GOVERNMENT ACT 2000 – SECTION 79
Decisions of case tribunals.

79. - (1) A case tribunal which adjudicates on any matter must decide whether or not any person to which that matter relates has failed to comply with the code of conduct of the relevant authority concerned.


(2) Where a case tribunal decides that a person has not failed to comply with the code of conduct of the relevant authority concerned, it must give notice to that effect to the standards committee of the relevant authority concerned.


(3) Where a case tribunal decides that a person has failed to comply with the code of conduct of the relevant authority concerned, it must decide whether the nature of the failure is such that the person should be suspended or disqualified in accordance with subsection (4).


(4)A person may be- 
 
 (a) suspended or partially suspended from being a member or co-opted member of the relevant authority concerned, or


(b) disqualified for being, or becoming (whether by election or otherwise), a member of that or any other relevant authority.

(5) Where a case tribunal makes such a decision as is mentioned in subsection (4)(a), it must decide the period for which the person should be suspended or partially suspended (which must not exceed one year or, if shorter, the remainder of the person's term of office).


(6) Where a case tribunal makes such a decision as is mentioned in subsection (4)(b), it must decide the period for which the person should be disqualified (which must not exceed five years).


(7) Where a case tribunal decides that a person has failed to comply with the code of conduct of the relevant authority concerned but should not be suspended or disqualified as mentioned in subsection (4), it must give notice to the standards committee of the relevant authority concerned-

(a) stating that the person has failed to comply with that code of conduct, and


(b) specifying the details of that failure.

(8) Where a case tribunal decides that a person has failed to comply with the code of conduct of the relevant authority concerned and should be suspended or partially suspended as mentioned in subsection (4)(a), it must give notice to the standards committee of the relevant authority concerned-

(a) stating that the person has failed to comply with that code of conduct,


(b) specifying the details of that failure, and

(c) stating that the person must be suspended or partially suspended by the relevant authority concerned for the period, and in the way, which the tribunal has decided.

(9) A relevant authority must comply with any notice given to its standards committee under subsection (8).

(10) Where a case tribunal decides that a person has failed to comply with the code of conduct of the relevant authority concerned and should be disqualified as mentioned in subsection (4)(b), it must give notice to the standards committee of the relevant authority concerned-

(a) stating that the person has failed to comply with that code of conduct,


(b) specifying the details of that failure, and

(c) stating that the person is disqualified for being, or becoming (whether by election or otherwise), a member of that or any other relevant authority for the period which the tribunal has decided.

(11) The effect of a notice given to the standards committee of a relevant authority under subsection (10) is to disqualify the person concerned as mentioned in subsection (10)(c).


(12) A copy of any notice under this section-

(a) must be given-

(i) to the Standards Board for England, where the relevant authority concerned is in England,

(ii) to the Commission for Local Administration in Wales, where the relevant authority concerned is in Wales,

(b) must be given to any person who is the subject of the decision to which the notice relates, and

(c) must be published in one or more newspapers circulating in the area of the relevant authority concerned.

(13) Where the person concerned is no longer a member or co-opted member of the relevant authority concerned but is a member or co-opted member of another relevant authority in the same country (that is to say, England or Wales)-

(a) a copy of any notice under subsection (2), (7) or (10) must also be given to the standards committee of that other relevant authority,

(b) the references in subsections (4)(a) and (8)(c) to the relevant authority concerned are to be treated as references to that other relevant authority,

(c) the duty to give notice to the standards committee of the relevant authority concerned under subsection (8) is to be treated as a duty-

(i) to give that notice to the standards committee of that other relevant authority, and

(ii) to give a copy of that notice to the standards committee of the relevant authority concerned,

 (d) the reference in subsection (12)(c) to the relevant authority concerned is to be treated as including a reference to that other relevant authority.

(14) A case tribunal must take reasonable steps to inform any person who made any allegation which gave rise to the adjudication of the decision of the case tribunal under this section.


(15) Where a case tribunal decides under this section that a person has failed to comply with the code of conduct of the relevant authority concerned, that person may appeal to the High Court against that decision, or any other decision under this section which relates to him.

DECLARATION OF APPOINTMENT OF ELECTION AGENT
ROCHDALE MBC - ELECTION OF COUNCILLOR(s)
(Complete Sections A and B and C and D)

To:
The Returning Officer

Town Hall

Rochdale

OL16 1AB
	A. Candidate's Details
For the………………………………………………….Ward of ROCHDALE MBC
DATE OF ELECTION: 3rd May 2012
NAME OF

CANDIDATE: ......................................................................................................................……



	B. Name and Address of Election Agent
 ......................................................................

 .......................................................................

 .......................................................................

 .......................................................................


	C. Office of Election Agent (to which all claims, notices and other documents may be sent).

.................................................................................

 .................................................................................

 .................................................................................

	D. Telephone Contact
In the event of any query please telephone (name) ....................................................................

on telephone number ............................................................................. during normal office hours.




 (Complete Section E or F)

	E. Declaration by Election Agent
I am the person specified at Section B and I have been appointed the Election Agent of the Candidate named at Section A for the said election.

 Date ................................................... Signed .............................................................…………..



	F. Declaration by Candidate acting as Own Election Agent
 I am the Candidate named at Section A for the said election and I am acting as my Own Election Agent.

 Date ..............................................….. Signed ........................................................……………..




Notice of Appointment of Counting Agent(s)
Rochdale MBC - ELECTION OF Councillor(s)
for the ………………………….ward
Date of Election: 3rd May 2012
To The Returning Officer
I, [being the Election Agent for ..............................................................................] a duly nominated Candidate at the above mentioned election HEREBY GIVE YOU NOTICE that I have appointed the following person(s), namely:-

	Name(s)
	Address(es)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


to be [My] [the said Candidate's] Agent(s) to attend at the counting of votes at the said election

Dated
Signed


[Candidate at the Election] [Election Agent]

*
Notice of Appointment of Polling Agent(s)
ROCHDALE MBC - ELECTION OF COUNCILLORS(s)
for the ………………………….Ward of the……………………………
Date of Election: 3rd May 2012
To The Returning Officer
I, being a Candidate at the above mentioned election HEREBY GIVE YOU NOTICE that I have appointed the following person(s), namely:-

	Name(s)
	Address(es)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


as Polling Agent(s) to attend on my behalf at

.............................................................................. Polling Station

Dated
Signed


Candidate at the Election

*
Notice of Appointment of Agent(s) to attend the opening of postal voters' ballot boxes.
ROCHDALE MBC- ELECTION OF COUNCILLORS(s)
for the …………………………Ward of the……………………..
Date of Election: 3rd May 2012
To The Returning Officer
I, [being the Election Agent for ..............................................................................] a duly nominated Candidate at the above mentioned election HEREBY GIVE YOU NOTICE that I have appointed the following person(s), namely:-

	Name(s)
	Address(es)

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


to be [My] [the said Candidate's] Agent(s) to attend at the opening of the postal voters' ballot boxes at ………… on the …………………………. [and at ………… on the ………………………….]

Dated
Signed


[Candidate at the Election] [Election Agent]

*
PLEASE NOTE - THESE CONTACT DETAILS WILL BE USED ONLY BY THE RETURNING OFFICER OR HIS DULY AUTHORISED STAFF

Request for use of a registered party

description and emblem

Registration of Political Parties - Important Reminder

You are reminded that you may not use a description which is likely to lead voters to associate you with a registered political party unless the description has been registered with the Electoral Commission and is authorised by a certificate issued by or on behalf of the party’s registered nominating officer.


If you are enclosing such a certificate with this form please tick here

I hereby request that the emblem (described below, if necessary) of the

..........................................................................................................................................................................

..........................................................................................................................................................................

...............................................................................................Party is used against my name on the ballot paper.

Signed..........................................................................................................................(candidate at this election)
Description of emblem (if party has registered more than one)

..........................................................................................................................................................................

...........................................................................................................................................................................................

...........................................................................................................................................................................................

IMPORTANT NOTE: The emblem may only be used if your description has been authorised by a certificate issued by or on behalf of the party whose description and emblem you wish to use.

CERTIFICATION

for Candidate of Political Party
I hereby certify that

……………………………………………………………………………………………………………………………

is the official candidate of

(name of registered political party)…………………………………………………………………………………………………………………..
at the local government election in the……………………………………………………………………………….
[ward of the] [electoral division of the]………………………………………………………………………………..
to be held on…………………………..
and that the description of the candidate appearing in the nomination paper by which he/she is

nominated as a candidate is authorised by the party.

(Signed)………………………………………………………
                      registered nominating officer

Date………………………………………………
ELECTION EXPENSES  - A GUIDE FOR CANDIDATES AND ELECTION AGENTS
AT DISTRICT, BOROUGH AND COUNTY COUNCIL ELECTIONS

for the ward of ………………………………….
Date of Election : 3rd  May 2012
1. ELECTION EXPENSES

Election expenses are the sums of money incurred by or on behalf of a candidate during an election and are subject to certain maximum amounts prescribed by Regulation.

Election expenses are campaign costs which are NOT refundable by the Returning Officer or the local authority.

2. MAXIMUM ALLOWABLE EXPENSES

Election expenses must not exceed the following maximum amounts for each candidate :

£600 plus an additional 5p for every entry in the Register of Electors (at Notice of Election Date)

Where there are joint candidates the total of the candidates' maximum amounts is reduced as follows 

Two Candidates
25% reduction
(£412.14)

Three Candidates
33.3% reduction
(£366.34)

"Joint Candidates" are those who are candidates for the same Ward or Division and who appoint the same Election Agent or hire the same offices for the purpose of the election, or who publish a joint election address or circular.

If a Poll is countermanded due to the death of a candidate the allowable expenses for any candidate remaining validly nominated is increased by the maximum amount first calculated.

3. PAYMENT OF ELECTION EXPENSES

All election expenses must be paid by or through the Election Agent. The only exceptions to this rule relate to petty expenses and the Candidate's personal expenses.

A Candidates' personal expenses include fares, meals etc., and a statement of the amount of these expenses must be sent to the Election Agent within 14 days of the declaration of the election result.

Petty expenses may be incurred by a person authorised in writing by the Election Agent and such expenses may be paid to that person by the Election Agent. Petty expenses include postage, stationery etc., and a statement of the amounts of these expenses, together with original bills or receipts must be sent to the Election Agent within 21 days of the declaration of the election result.

All election expenses must be paid within 28 days of the declaration of the election result. Any claim which has not been paid by that date becomes a disputed claim and must not be paid except by order of a court

4. CAMPAIGN EXPENSES

The Election Agent or a person authorised in writing by the Election Agent or the Candidate may incur any expense in connection with the election campaign. Such expenses may include the hire of a room for a public meeting, the printing and publication of an election manifesto or other advertisements and circulars etc.

Within 21 days of the declaration of the election result any authorised person who incurs such expenses shall make a Return and Declaration of Election Expenses to the Proper Officer ( Returning Officer ) of the District/Borough Council.

Failure to make such Return and Declaration is an illegal practice and to incur an election expense without the written authority of the Election Agent is a corrupt practice. Such offences may render an election void.

All such expenses, together with petty expenses, count towards the maximum allowable expenses given above.

5. RETURN AND DECLARATION OF EXPENSES

Within 35 days of the declaration of the election result the Election Agent must deliver to the Returning Officer of the Council a Return of Election Expenses showing all payments made by him, including original bills or receipts.

The Return must be accompanied by a Declaration as to Election Expenses which states that the Return is true and correct to the best of his knowledge.

At the same time, or within 7 days of delivery of the Return and Declaration by the Election Agent, the Candidate must deliver to the Proper Officer ( Returning Officer ) of the Council, similarly, a Declaration as to Election Expenses ( unless, of course, the Candidate is his own Election Agent ).

If the Candidate is outside the U.K. at the time given above then he shall deliver the Declaration within 14 days of returning to the U.K.

If a Candidate incurs no election expenses whatsoever then the Return and Declaration of Election Expenses should show a nil expenditure.
RETURN AND DECLARATION OF ELECTION EXPENSES
Local Elections
for the ward of………………………………….
Required by Section 75 of the Representation of the People Act 1983

To be authorised in writing by the Election Agent

Date of Election : 3rd May 2012
(Date of publication of Notice of Election : Monday 26th March 2012)
1. RETURN

Expenses incurred by : (name) …………………………………………………………………..…….

(Insert here the name of the person or organisation incurring the expenses)

of : (address)

in support of ……………………………, a candidate at the Election

Total Expenses : £ .............

The written authority of the Election Agent to the above expenses, as required by Section 75 of the Representation of the People Act 1983, accompanies this return.

A statement of the relevant expenses, together with original bills or receipts, accompanies this return.

2. DECLARATION

I am the person above named : or :

I am the ………………………………. of the organisation above named:

(Insert here the office held in the organisation)

as incurring the expenses given in the accompanying statement of expenses required by Section 75 of the Representation of the People Act 1983 to be authorised by the Election Agent.

To the best of my knowledge the said statement is complete and correct.

Signature

Date

RETURN OF ELECTION EXPENSES
Local Elections
for the ward of…………………………………………………………………….
To be completed by the Election Agent (or by the Candidate if acting as his own Election Agent) Date of Election : 3rd May 2012
( Date of publication of Notice of Election : Monday 26th March 2012)

Name of Candidate : ................................................................................................................

Name of Election Agent : .........................................................................................................

I am the person named above (as Election Agent) (as Candidate, and was my own Election Agent).

I HEREBY make the following Return of Election Expenses at this election :

PART 1 - RECEIPTS

Include all money or value for money received in respect of expenses incurred by or on behalf of the Candidate which are in connection with or on account of or incidental to the election.

	Received by the Candidate
	Amount £
	
	

	
	
	
	

	Received by the Election Agent on behalf of the Candidate
	Amount £
	
	

	
	
	
	

	Received from the following organisation(s)
	
	
	

	
	
	
	

	Name of organisation :
	
	
	

	
	Amount £
	
	

	
	Amount £
	
	

	
	Amount £
	
	

	
	Amount £
	
	

	
	
	
	

	Received from the following person(s)
	
	
	

	
	
	
	

	Name of Person :
	
	
	

	
	Amount £
	
	

	
	Amount £
	
	

	
	Amount £
	
	

	
	Amount £
	
	

	
	
	
	

	
	
	
	

	
	
	Total Receipts £
	


*
RETURN OF ELECTION EXPENSES
Local Elections
for the ward of……………………………………………………………..
Date of Election : May 3rd 2012
PART 2 : PAYMENTS :

Candidate :……………………………………………………………………………………..

For each expenditure heading given below invoices and receipts must be provided and a summary of all payments given under that heading should accompany the Return - EXCEPT THAT for individual items of expenditure amounting to less than £20 an invoice may not be required

CANDIDATE'S PERSONAL EXPENSES:
	Paid by the Candidate
	Amount £
	
	

	
	
	
	

	Paid by the Election Agent
	Amount £
	
	

	
	
	
	

	Total Personal Expenses £
	
	
	


CAMPAIGN EXPENSES :
	Paid to the Election Agent for services to the Candidate
	Amount £
	
	

	Authorised by the Election Agent
	
	
	

	(Under S75 of the Representation of the People Act 1983)
	Amount £
	
	

	Paid to speakers at public meetings
	Amount £
	
	

	Paid for services rendered
	
	
	

	(Sub-Agents/Polling Agents/Clerical)
	Amount £
	
	

	Paid for the hire of meeting rooms
	Amount £
	
	

	Paid for election offices
	Amount f
	
	

	Paid for printing
	Amount £
	
	

	Paid for advertising
	Amount £
	
	

	Paid for stationery
	Amount £
	
	

	Paid for postage
	Amount £
	
	

	Paid for other communications
	Amount £
	
	

	Paid for miscellaneous items
	Amount £
	
	

	
	
	
	

	Total Campaign Expenses
	
	£
	


DISPUTED & UNPAID CLAIMS :

In addition to the expenses scheduled above I am aware of the following disputed and unpaid claims :

Name of claimant :
Service provided :
Amount claimed £

 Signature : .. .. . ...,..„..,..,... ..... .. .. ..,..,..,...,...,... .. .-Date:

 (Election Agent) (Candidate)

*
DECLARATION BY ELECTION AGENT AS TO EXPENSES
Local Elections
for the ward of……………………………………………………………………
Date of Election : 3rd May 2012
(Date of publication of Notice of Election : Monday 26th March 2012)
To be completed by the Election Agent to accompany the Return of Election Expenses. ( To be completed by Candidate if acting as their own Election Agent)

Name of Candidate : ................................................................................................................

Name of Election Agent : .........................................................................................................

DECLARATION

I am the Election Agent / Candidate named above.

I have examined the Return of Election Expenses and to the best of my knowledge and belief it is a complete and correct return as required by law.

To the best of my knowledge and belief, all expenses shown in the return as paid were paid by me, except as otherwise stated.

Signature :
.......................................... Election Agent / Candidate

Date :
..........................................


Delete as appropriate

DECLARATION BY CANDIDATE AS TO EXPENSES
Local Elections
for the ward of……………………………………………………………
Date of Election : 3rd May 2012
(Date of publication of Notice of Election : Monday 26th March 2012)
(To be completed by Candidate IF NOT acting as their own Election Agent)

Name of Candidate : ................................................................................................................

Name of Election Agent : .........................................................................................................

DECLARATION

I am the Candidate named above.

I have examined the return of election expenses as submitted by my Election Agent, and to the best of my knowledge and belief it is a complete and correct return as required by law.

To the best of my knowledge and belief, all expenses shown in the return as paid were paid by my election agent, except as otherwise stated.

Signature : .......................................... Candidate

Date: ..........................................
"















* Note - this notice must be given to the Returning Officer not later than the FIFTH day before the day of the election.


The Returning Officer may refuse to admit to the counting any agent whose name and address has not been so given to hom/her.


In computing any period of time for this purpose, Saturday, Sunday, Christmas Eve, Christmas Day, Good Friday, Bank Holidays or days appointed for public thanksgiving or mourning must be disregarded.


If the number of polling agents appointed to attend at a polling station exceeds the permitted number, only those agents up to the permitted number, as may be determined by the Returning Officer, shall be deemed to have been duly appointed.


* Note - this notice must be given to the Returning Officer not later than the FIFTH day before the day of the election.


If the number of polling agents appointed to attend at a polling station exceeds the permitted number, only those agents up to the permitted number, as may be determined by the Returning Officer, shall be deemed to have been duly appointed.


In computing any period of time for this purpose, Saturday, Sunday, Christmas Eve, Christmas Day, Good Friday, Bank Holidays or days appointed for public thanksgiving or mourning must be disregarded.


* Note - this notice must be given to the Returning Officer before the time fixed for the opening of the postal voters' ballot boxes.


If different agents are appointed for different occasions, it is desirable that separate forms of notice should be used.


*	Delete the words in brackets which do not apply


Complete Part 2 of this Return relating to Payments





*	Where expenses are paid to an individual for services rendered to the Candidate, that person should be identified in the summary of payments accompanying this return


Where expenses are paid for the hire of premises or the supply of goods, the premises or goods should be identified in the summary accompanying this return


For unpaid claims, give details of the court allowing payment to be made, or to which application has been made.








